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Sydney Writers’ Festival 
 

Role Title: Event Management (Production & Operations) 

Reports to: Festival Production Manager 

Terms: 13 weeks / 160 hours | 15 February 2027 – 28 May 2027 

Sydney Writers’ Festival encourages applications from all backgrounds, communities, 
and industries, and are committed to having a team that is made up of diverse skills, 
experiences, and abilities. 
 

 

About Sydney Writers’ Festival 
Sydney Writers’ Festival is one of the world’s leading and most beloved literary 
institutions. It is a place for readers, writers and thinkers to share ideas, tell stories 
and celebrate literature. 
 
Since our first Festival in 1997, we have brought thousands of diverse writers and 
thinkers from Australia and around the globe together in Sydney. In the company of 
the world’s best novelists, poets, journalists, public intellectuals, economists, 
politicians, podcasters and scientists, we’ve discussed some of the most pressing 
issues of our times. We’ve celebrated prize-winning authors, long-awaited novels from 
writers at the height of their careers and introduced debut authors to eager and 
enthusiastic new audiences. 
 
Readers and writers have exchanged thoughts and opinions, perspectives and 
philosophies, creating a powerful community based on radical dialogue and respectful 
debate. The drumbeat of questioning that thrums underneath the Festival is powerful 
and enlivens Australia’s democratic tradition. 
 

About this role 
The Festival Event Management Intern will undertake a variety of technical and 
organisational activities directly contributing to the production and operational 
requirements of the Sydney Writers’ Festival, 2027. The position will report directly to 
the Festival Production Manager and will be engaged with the production and 
operations team in the build and preparation phases of the festival. 
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The role is suited to an enthusiastic and energetic individual interested in learning the 
skills and systems required to stage large scale public events. It is ideal for students 
undertaking an event management degree or participating in extra circular activities 
with a focus on live events. 
 
The Festival Event Management (Production & Operations) Internship will 
commence 15 February and finish on 28 May, with exact dates to be negotiated 
around intern availability. The total commitment will equate to approximately 160 
hours over 13 weeks, at 10 hours per week with an additional 30 hours across the 
week of the Festival.  Weekly hours can be delivered as a combination of office 
attendance, work from home and being on site for Sydney Writers’ Festival events. 
During the week of the Festival, the Intern will have the chance to put their learning 
into practice, as well as the opportunity to witness the results of their work. 
 

Role Responsibilities 
The Event Management Intern (Production & Operations) will assist with the following: 

– Design, production and installation of onsite Activations for the 2027 Festival 
– Coordination of Festival accreditation and access 
– Logistics, timeline and scheduling of the Festival activities 
– Data entry and maintenance of production records 
– Development and updating the Crew Online Communication site 
– Event catering and delivery of Green Room requirements for artists at all 

venues and events 
– Providing general assistance for organisational and production elements across 

all festival requirements 
– Other duties which are suited to the role as required 

 

Key Learning Outcomes 

– High level data-management, including working with project management 
systems, updating the production database and working with complex 
schedules 

– Logistics, including organising catering delivery, the delivery of stock and 
furniture onsite, and the overall timeline of the festival 

– In-person training and leadership, working as part of a team of around 50 
experienced staff and 250 volunteers 

– Event management skills, including event set-up and pack-down, 
communication practices, supporting a team and juggling multiple priorities 

– Post-event reporting, including summarising, analysing and evaluating data, 
and handover practices 

 

Key Dates 

These are the Festival milestones, some of which may require availability beyond 
office hours in the evenings or weekends. Updates to the below dates, plus any 
additional dates specific to your role, will be provided at the interview stage. 
 
15 Nov 2026  Sydney Writers’ Festival Internships close 
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23–11 Dec 2026 Shortlisted candidates interviewed 

14 Dec 2026  Advise all application of final outcomes 

15 February 2027 Internship commences 

1 May 2027  SWF Orientation (for volunteers, interns, crew) 

17–23 May 2027 Sydney Writers’ Festival 
 

How to Apply 
To apply for this internship, please complete the online application form with a .pdf 
copy of your resume and cover letter, ensuring that you address how your skills and 
previous experience relate to the role.   
 

Applications close 11:59pm, Sunday 15 November 2026 
 
Early applications are encouraged, as we may proceed with an appointment once a 
suitable candidate is identified. 
 
If you have any questions or issues with the form, please email volunteers@swf.org.au 
for assistance. 

https://www.swf.org.au/about/internships/internship-application-form
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